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Dr. SHAKUNTALA MISRA NATIONAL REHABILITATION UNIVERSITY

NAAC COMMITTEE

m
INSTRUCTION MANUAL FOR DATA SUBMISSION
M

To be uised for ‘Data Submission’ re'.la"ting to

LITY INDI EWORK - 01: CURRICULAR ASPECTS

Developed by & for:
Shail Shakya, Assistant Professor (Law)
NAAC Committee, Dr. Shakuntala Misra National Rehabilitation University




STEP 1: Welcome Page - Click on ‘NAAC DATA SUBMISSION’ on homepage of website of the
university: www.dsmru.up.nic.in .

Following page will open:

- Drstnbuy prior wrilten permession of the NAAC Commitiee or any person authorised by n y

i in this behalf, g

e

© step1 @ step2 ® step3 @ stepa @) steps ® step6 @ step7 (@) steps () step9
@ step10 @ step11 (@ step 12

_ WELCOME TO NAAC SUBMISSION PORTAL ,‘
(Developed & Maintained by NAAC Committee, Dr. Shakuntala Misra National Rehabifitation University, Lucknow)

Before proceeding to fill the form for QIF-01, please ensure a careful reading of NAAC Manual for Universities (CUCK HERE to
access the NAAC Manual for Universities). Submission of the form requires various documents under the head 'File Description'-
and quantitative data under the head ‘Data Template'. It is advised o follow the 'Standard Operating Procedure (SOPY to fil
the data templates and assimilate information as per requirements. (CLICK HERF to access Standard Operating Procedure for
NAAC).

The submission portal could be used ‘only once' with a unique e-mail ID. All entries o the portal should be made through “dmnry
domain® only (e.g. example@dsmnru.ac.in), :

In case of requirement of clarifications or technical assistance, send your query to naac.dsmnru@gmail.com with title ‘QUERY".
This is an auto-expiring form and will be inaccesible after expiry of last date of data submission.

The formats provided in this form have been generated using the ‘Signika Font. (CLICK HERE to download the signika font for
use on personal computers).

Facuity * o Department *

Shakya

‘| sshakya@dsmnru.acin

Enter only dsmnru emall, !

Specifi¢ Instructions
1. The submission portal will accept entries from ‘dsmnru’ domain e-mail ‘only such as
example@dsmnru.ac.in - ‘ , ; - .
2. One time submission from a specific e-mail and phone hdmber'(mébile) is a'cceptable.
3. Documents such as NAAC Manual for Universities, Standard Operating Procedure.could
be accessed using the integrated links,

4. The default font used is ‘Signika’ which is available for download from the link available
on the page.




STEP 2: Declaration - It is advised to read the NAAC Manual for Universities - QIF 01 & the
concerning instructions contained in ‘Standard Operating Procedure’ before proceeding with
data submission.

The declaration form will appear as below:
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NAAC ASSESSMENT - DSMNRU, Lucknow
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The contents of this portal have been designed, developed and maintained for INTERNAL USE ONLY™ Reproduction, Use, 8
-1 mmmummwmmmqmmwmmm NMCCmnﬂeeummaﬂmedbyi

-

(3} Step 1 e Step 2 @ Step 3 G\: Step 4 @ Step 5 @ Step 6 @ Step 7 @ Step 8 ff) Step 9
(19) step 10 (1) step 11 (D) Step 12

Quality Indicator Framework: 01
CURRICULAR ASPECTS

The Curricular Aspects are the mainstay of any educational institution. However, the responsibilities of various HEIs in this regard
vary depending on their administrative standing. That is, an Affiliated College is essentialty a teaching unit which depends on a
larger body namely university for legitimizing ils academic and administrative processes. Its engagement with curricular aspects
is mainly i their impiementation while its paricipation in curriculum development, procedural detailing, assessment procadures
as well as ceriification is peripheral and these are ‘givens™. Whereas a University has the mandate to visualize appropnate
curricula for particular programmes, revisefupdate them periodically, ensure that the outcomes of iis programmes are defined by
its bodies. in case of Autonomous Colleges curricular responsibilities are similar to the Universities. Criterion | pertains to the
practices of an institution in initiating a wide range of programme options and courses that are in tune with the emerging national
and global trends and relevant to the local needs. Apart from issues of diversity and academic flexibility, aspects on career
ofientation, multi-skill development, feedback system and involvement of stakeholders in curriculum updaling are also gauged

v | nave read & understood focus of QIF-01 & its Key Indicators as provided on page 11-12 of NAAC- University Manual.

2112

Report Abuse Terms of Service

Specific Instructions

1. The checkbox needs to be ‘checked’ in order to proceed to the next step of data
submission system.

2. The collection of consent is one among the other essential requirements in order to
proceed with data submission system for NAAC.




‘ " il Key Indicato . is a
STEP 3: Key Indicator 1.1- Curriculum Design & Development: Key indicator 1.'1.;ic;t8d
‘Qualitative Indicator’ meaning thereby that it would require a description of the in

content.

_in this behalf. :

) 9
(@) step 1 @ Step 2 o Step 3 @ Step 4 @) Step 5 @ Step 6 @ Step 7 ﬁ) Step 8 O Step
(1) step10 () step11 (@) Step 12
-Key Indicator 1.1: Curriculum Design & Development (50)
i I, national, regional and global developmental needs
Al lum developed and implemented have relevance to the local,

;‘n;!:ac; guggdm in program outcomes (POs), Program Specific Outcomes ( PSOs) & Course Outcomes 7_(COs) of the programs
ofiered by the university. - o .

Description in 500 Words *

Upload Course Curriculum * Upload Syllabus *

or drag files here.

Upload latest cumculum implemented by the depariment for academic  Upioad syllabus for minimum 3 courses reflecting program outcomes
session 2020-21. program specific outcomes and course outcomes.

VIEW SAMPLE CURRICUL UM VIEW SAMPLE SYLL ABUS

3/12

Report Abuse Terms of Service

Specific Instructions

1. A brief description in 500 words is required to be submitted which can explain the

orientation of content (syllabus & curriculum) to the local, regional, national and global
development needs.

2. Sample course curriculum (of LL.M.- 2 Years) and sample syllabus (of Corpon.'ate Law-

LLB 501) is annexed with the form for reference purposes. ' "

3. Syllabus of minimum 03 courses (compulsory/optional) is required to be uploaded on the
portal,

-




Step &: Key Indicator 1.1.2. - Revision in syllabus - Data Template submission on revision of
syllabus.

BT EIANT
ey IR

PR RN e Tt

NAAC ASSESSMENT - DSMNRU, Lucknow

The contents of this portal have been designed. devéfoped and maintained for "INTERNAL USE ONLY™. Reprodmim Use
| lon, Circulation ete. is prohibited without prior written permission of the NAAC Committee or any person authorised by
LIRS G T » mcsEtal® in this behal I :

]
LT

oy
!

@ step1 @ step2 @ Step3 @ Stepd @ Step5 (©) Steps @ step7 (® steps (8 Step9
@) step10 (@) Step11 (@ Step 12

1.1.2. Percentage of programs where syllabus revision was carried Enter Percentage *
out during the last five years. \ T

4

1.1.2.1. How many Programmes were revised out of total number of Enter Number of Programs *
Programmes offered during the last five years? g

1.1.2.2 - Number of all Programmes offered by the institution during Enter Number of Programs *

Download the DATA TEMPLATE Format from the ink given below.  Upload Data Template for 1.1.2. *
Enter details as required and upload the file for submission.

Data Tempiate for 1.1.2.

FILE DESCRIPTION - UPLOAD
Minutes of Relevant Academic CouncillBoS Meeting.

y

Siecific Instrutions

1. Column requiring percentage (%) will automatically convert the numeric data entered to
percentage form (Input= 20; Output= 20%). -

2. Data Template to be submitted is available for ‘download’ through gaogle drive
maintained by NAAC Committee, DSMNRU. Template after entering all necessary details
should be uploaded for submission through the upload link available on the page.

peg, .png formats only.

3. BoS/ Academic Council Minutes should be uploaded in .jp, .j

O T NP LY S




Step 5: Key Indicator 1 1.3. - Courses having focus on employability, entrepreneurshlp & skill
development- Data Tem plate Submission.

[ NARC ASSESSMENT . nsmmnu ludmow |

VI SUTR— ——

® step1 @ step2 @ step3 (D steps @ step5 € step6 (@) Step7 Step8 (3) Step 9

(® step10 () stept1 (@) Step12

1.1.3. Average percentage of courses having focus on Enter ths! i
employability/ entrepreneurship/ skill development offered by .« T T R
the University.

1.1.3.1 Number of courses havmg focus onmlovabﬂﬁy / mmmofpm
entrepreneurship/ skill development year wise during the last
five years.

Downioad the DATA TEMPLATE Format from the link given Upload Data Template for 1.1.3 *
below Emter detalls as required and upload the file for

submission. or drag files here.
Data Template for 1.13
i
FILE DESCRIPTION (UPLOAD) Upload Files: Syllabus of Courses/ Minutes of Bos *
Curriculuny/ Syliabus of Courses

or drag files here.

Minutes of Board of Studies

5112

Report Abuse Terms of Servioe
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Specific Instrictions

1. Data Template for Kl 1.1.3. is available for download and template after submission of
the relevant data should be uploaded through the upload button available on the page.

2. Syllabus of courses & Minutes of BoS should be uploaded in separate files. Reference to
Standard Operating Procedure should be made for more clarity & appropriateness.

3. Percentage column automatically converts the numeric data entered into percentage

format (Input= 20; Output= 20%).
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Step 6: Key Indicator 1.2: Academic Flexibility - Introduction of new courses across all programs
administered by the HE|.

T NAAC Assessmmr -psmunu lucknow 5

Y SR ——-

* The contents of thus poﬂa& have been des;gned developed and maintained fm'INTERNAL USE ONLY' Reproducﬁon Use
Distribution, Circulation etc. is pmm)ﬂed wrlhoul pnow writien permission of the NAAC Commitlee many person mﬁ:msed byi
IRe i SO o inthsbehalf_ ‘ 3 G5

@ step1 @ step2 G step 3 ‘@ stepa (3 step’s O steps @ step7 (@) steps G step9
() Step 10 (1) Step11 (D) Step 12

Key Indicator 1.2: Academic Flexibility (50)

number of courses across all programs offered during the last
five years.

1.2.1 : Percentage of new courses introduced of the total Enter Percentage of New Courses Introduced *

1.2.1.1 : How many new courses were introduced within the Enter Number of New Courses *
‘astsveyeas? R P A S .

1.2.1.2 : Number of courses offered by the institution across all  gnter Number of Courses offered *
Programmes during the last five years. pEEL S e b gt 8

Downioad the DATA TEMPLATE Formal fiom the liik given - Upload Data Temiplate for 1.2.1 *
below. Enter deiails as required and upload the file for
IS E A § or drag files here.

Data Tempiate for 1.2.1

FLE DESCRIPTION (UPLOAD) Upload Minutes of Academic Council/ BoS *
Minutes of Board of Studies

Any other relevant document

Specifis Iistriitions

1. Data Template for KI 1.2,1. is available for download and template after submtssmn of
the relevant data should be uploaded through the upload button available on the page.

2. Syllabus of courses & Minutes of BoS should be uploaded in separate files. Reference to
Standard Operating Procedure should be made for more clarity & appropriateness.

3. Percentage column automatically converts the numeric data entered into percentage
format (Input= 20; Output= 20%).
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Step 7: Key Indicator 1.2.2. - Percentage of programs implementing the CBCS/ Elective Courses
system - Data Template & File Description upload.

(D stept @D step2 @) step3 @ steps @) Step5 Step6 @ Step7 (3) Steps (3) Step 9
(1) step10 (1) Step 11 Step 12

1.2.2. Percentage of Programmes in which Choice Based Enter Percentage *
Credit System (CBCS)elective course System has been yuumwssimuswir e
implemented (Data for the tatest completed academic year)

1.2.2.1 : Number of Programmes in which CBCS/ Elective Enter Number of Programs *

Download the DATA TEMPLATE Format from the link given  Upload Data Template for 1.2.2 *
below. Enter detiails as required and upload the file for
B g or drag files here.

Data Template for 12.2

FILE DESCRIPTION (UPLOAD) Upload Minutes of Academic Council/ BoS *
Minutes of Board of Studies or drag files here.
Any other relevant document

7112
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Specific Instructions

1. Data Template for KI 1.2.2, is available for download and template after submission of
the relevant data should be uploaded through the upload button available on the page.

2. Syllabus of courses & Minutes of BoS should be uploaded in separate files. Reference to
Standard Operating Procedure should be made for more clarity & appropriateness.,

3. Percentage column automatically converts the numeric data entered into percentage
format (Input= 20; Output= 20%).




MR . oo

Step 8: Key Indicator 1.3. - Curriculum Enrichment - Integration of cross-cutting issues relevant
to professional ethics, Gender, Human Values, and Environment & Sustainability in the
curriculum,

A NAAC ASSESSMENT - DSVINRU, Lucknow JSSSREE

i The contents of this portal have been designed, déveiopedandmaintained for “INTERNAL USE ONLY™. Reproduction, Use, * :
Dlstriwﬁon,(:irwlaﬁmetc.lsproMbiteuwm\ommarwriHenpermissimofﬂ;eNMCCommﬂteeorampersmamwﬁsedbyl
:"{'-’, R: 1.0

<

@ step1 @ sep2 @ step3 @ stepa (B step5 @) steps (@) step7 © stepg () step o
@ step10 (@ steptt (@ sten12 - - PR T £
Key Indicator 1.3: Curriculum Enrichment (30)

1.3.1. Institution integrates crosscutting issues relevant to Professional Ethics .Gender, Human Values Environment and
Sustainability into the Curriculum. .

w:u-ebesmpuonlnsno'ords *

R O K AN A e B3 TR

P

e ; z |
FILE DESCRIPTION (UPLOAD) Upload the List & Desaription of Courses *

Upload the fist and desaiption of the courses which address - i
the Gender, Environment and Sustainability, Human Values or drag files here. :
and Professional Ethics into the Curriculum. . e e o e s

' Submit as per the format provided here. Submissians in other formats

CLICK HERE o download the formal. itk Do procesed

g

8/12
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Specific Instructions
1. Aseparate format to provide the list and description of courses has been made available
for download. Filled-in format should be uploaded on the website. .
2. The description of courses should be specifically aligned to the needs’ of KI. SoP &
University Manual could be referred for better understanding.

3. The file format would use ‘Signika’ font for submission. Signika font could be
downloaded for use from the page of first step.
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Step 9: Key Indicator 1.3.2. - Introduction of ‘Valye Added Courses’ in the programs
administered by the HE|

v

B NAAC ASSESS

Z T LU

MENT - DSMINRU, Lucknow

The contents of this porta! have been designed, developed and maintained for “INTERNAL USE ONLY". Reproducfion, Use g
\ ion, Circulation ‘ett: is prohibited without prior writlen permission of the NAAC Committee or any person authorised by it

;‘-2

L) 31K

23 o L

-

N o

® step1 @ sep2 @ step3 @ steps () step5 ® steps (- step7 (@) steps @ step9
Step 10 (i) Step 11 @ Step 12

1.3.2. Number of value-added courses for imparting Enter the number of value-added courses *
transferable and life skills offered during last five years. B A v b3

SO—

1.3.2.1: How many new value-added courses are added within  gnter the number of value-added courses *
the last 5 years. ; e iy

Download the DATA TEMPLATE Format from the link given Upload Data Template for132 *
below Enter details as required and upload the fitle for : ] :

PS——

submission. "or drag files here. i

Data Template for 1.3.2
FILE DESCRIPTION (UPLOAD) Brochure or any Document on Value Added Courses * |

Brochure or any other document relating to value added '

courses. " or drag files here.

.paf Bles anly

9/12

Report Abuse Terms of Service

[

SpecificInstructions
1. Data Template for KI 1.3.2. is available for download and template after submission of
the relevant data should be uploaded through the upload button available on the page.
2. ‘Brochure of Value Added Courses’ should be uploaded in separate files. Reference to

Standard Operating Procedure should be made for more clarity & appropriateness.

3. Percentage column automatically converts the numeric data entered into percentage
format (Input= 20; Output= 20%).




Step 10: Students enrolled in the Value Added Courses- New & Existing.

‘ The contents of Bus porhl have been desngned devemped and mmmamed for "INTERNAL USE ONLY™. Reproﬂucﬁm Use,
Dtstrinmn, Circulation etc. ls prohibiled without prior written penmssm of the NAAC Commrtlee or any person authorised by I

® step1 @D step2 @) step3 @) steps (5) Step5 ® steps @) Step 7 StepS Q Step 9
QO step10 (@) step 11 Step 12

1.3.3. Average Percentage of students enroued in the courses Enter Am!, pm',m,‘e' .
under 1.3.2 above. B

1.3.3.1: Number of students enrolled in value-added courses
imparting transferable and Iife skills offered year wise during
the last five years.

Downioad the DATA TEMPLATE Format from the link given Upload Data Template for 1.33 *
below Enter details as required and upload the file for
submission.

-?é‘% or drag files here.
Data Template for 1.3.3 -

xisx file format only

10712
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Specific Instructions
1. Data Template for Kl 1.3.3. is available for download and template after submission of
the relevant data should be uploaded through the upload button available on the page.

2. Percentage column automatically converts the numeric data entered into percentage
format (Input— 20; Output= 20%).
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Step 11: Students undertaking the research projects/ field projects & internships - Completion
certificates to be provided.

NAAC ASSESSMENT - DSMNRU, Lucknow & KOG
A T I : o

® The contents of this portal have been designed, developed and maintained for “INTERNAL USE ONLY". Reproduction, Use,

. Distribution, Circulation ete. prohibited without prior written permission of the NAAC Commiﬂeeotanypersmawmisedbyi
; § i in this behalf. § rviis i e RO :

e T

@ step1 (@ step2 (® step3 (@) step4 ® steps 6 Step6 (7) Step7 Step8 (%) Step9
@mm@mﬂ@mﬁ

1.3.4. Percentage of students undertaking field projects / Enter Percentage of Students *
research projects / internships (Data for the latest completed i GC e O
academic year) /

1.3.4.1 - Number of students undertaking field project or Enter Number of Students undertaking Field Projects/Internships
research projects or infemships. o

Download the DATA TEMPLATE Format from the link given Upload Data Template for 134 *
below Enter details as required and upload the file for . ¢ SR w g PR

Siswccin. or drag files here.

Data Tempiate for 1.3.4

1112
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Specific Instructions
1. Data Template for K| 1.3.4. is available for download and template after submission of
the relevant data should be uploaded through the upload button available on the page.
2. Percentage column automatically converts the numeric data entered into percentage
format (Input= 20; Output= 20%).
3. Completion certificates of the students completing their field Projects/ internships
should be available with the designated authority,




- O sept @ step2 @) step3 (@) stepa ® step5 () steps (@ Step7 @ Steps (3 Step9
| @ sep10 @ step11 @ step12

Key Indicator: 1.4. - Feedback System (20)

1.4.1, Structured feedback for design and review of syllabus — semester wise / year wise is received from: 1.) Studentis, 2.)
Teachers, 3 ) Employers, 4.) Alumni

Choose Response *
() AR4ofthe above (> Any3ofthe above () Any2ofthe above (8) Any 10fthe above () None of the above
Read 1.4.1 from NAAC University for additional information/ clarification

Enter URL of Feedback System * s . B ’:
S AN R TR vt s g § !

Emiesvmm;ﬁnnﬂom&sﬂe;bménmwﬂaw&w,
FILE DESCRIPTION - UPLOAD Action Taken Report on the Feedback Received *

Action Taken Report on the Feedback Received by the
deparimenis from the stakeholders as chosen above.

CLICK HERE to downioad the format

or drag files here.

Please do not submit passwords through Cognito Forms.

Report Abuse Terms of Service

Shecificnstriictions
1. A separate format to provide action taken report of the department has been made
available for download. Filled-in format should be uploaded on the website.
2. The description of courses should be specifically aligned to the needs of KI. SoP &
University Manual could be referred for better understanding.

3. The file format would use ‘Signika' font for submission. Signika font could be
downloaded for use from the page of first step.

; (Choose from the options given below)

12112




